
CONTRACT MANAGEMENT MANUAL

1.0 Introduction

This is the manual referred to in paragraph 30.2 of the main body of the Standard Interconnect Agreement


30.2
Signature shall be implemented in accordance with the Contract Management 
Manual, unless agreed otherwise in writing.

2.0 SCOPE

This manual is only contractually binding to the extent it is referenced as such in the Standard Interconnect Agreement.
This document outlines the process to be followed for the signature of Standard Interconnect Agreement documentation by BT and CPs (Operators) – unless BT and the Operator have agreed in writing to use some other process for contract signature.
3.0 General

The SIA between BT and an Operator only becomes effective once it has been signed by both Parties. This document sets out the process whereby the two Parties to that SIA Sign up to that contract.
Similarly paragraph 30 of the main body of the SIA says:

30.
VARIATIONS
30.1
Except as expressly provided in this Agreement, no variation of this Agreement shall be effective unless agreed in writing by the Parties and signed by a person nominated in writing on behalf of:

30.1.1
BT, by the Managing Director, BT Wholesale Markets (or his successor); and

30.1.2
the Operator, by a director or the company secretary (or equivalent office holder) of the Operator.

and so this document sets out how amendments to that Agreement (whether by Supplemental Agreements or by letter) are signed by the two Parties.
Letters amending the Agreement may take the form of More-of-the-Same (MOTS) letters, Pricing Letters, Operator Charge Change Notices (OCCNs) or other letters used as vehicles by the Parties to vary the Agreement by agreement.

4.0
PROCESS
4.1
Contract Documents

The documentation will be forwarded to the Operator in an e-mail which contains the Agreement or Supplemental Agreement in pdf format in a zip file and the Signature Page separately in Word format.

At the end of the Agreement/Supplemental Agreement there will be a reference out to the Signature Page

IN WITNESS WHEREOF THIS AGREEMENT was entered into the date and year first before written.

Signed for and on behalf of

Operator Limited

Signed _____________________________

Name ______________________________

Position ____________________________

(See Contractual Documentation Signature Page)

Signed for and on behalf of

BRITISH TELECOMMUNICATIONS plc

Signed _____________________________

Name ______________________________

Position ____________________________

(See Contractual Documentation Signature Page)

Similarly at the end of a letter amending the contract there will be a reference out to the Signature Page:

	Yours faithfully,
	
	Accepted and Agreed



	(See Contractual Documentation Signature Page)



	For and on behalf of
	
	For and on behalf of

	British Telecommunications plc 
	
	Operator Limited




4.2
Contractual Documentation Signature Page
The Contract Documentation Signature Page will take the form at Attachment 1 to this Manual. The Operator shall append the appropriate CP signature to the word format Contract Documentation Signature Page and return undated it to BT still in word format along with the zipped file of the Agreement/Supplemental Agreement text.
On receipt BT will append its signature and date the document, and convert the Contract Documentation Signature Page with its two signatures into pdf format, and return a copy of that to the Operator for its records accompanied by the zipped pdf file of the Agreement/Supplemental Agreement text, and BT shall retain a copy of each of those for its records.

The process ensures that both parties have a copy of the agreed documentation, and that the exchange of e-mails ensures that no changes have been made to the documentation without the agreement of both signatories.

ATTACHMENT 1

CONTRACTUAL DOCUMENTATION SIGNATURE PAGE 

OPERATOR LIMITED
Street

Town 

Post code

Reg. No: 
 
xxxxxxx
Contract Type:
PECN C7 Standard Interconnect Agreement   




Supplemental no xx  

Consisting of the Following: 

	No 
	Document  Description 
	pdf File Name (*) 

	1 of 3 
	OPERATOR PECN Contract Supplemental No xx  Pricing Letter 
	OPERATOR PECN Pricing Letter sup xx.pdf

	2 of 3 
	OPERATOR PECN Contract Supplemental No xx 
	OPERATOR PECN Contract Supp xx Main Supplemental.pdf

	3 of 3 
	PECN Contract Supplemental No xx Contractual Documentation Signature Page 
	PECN Contract Supplemental No xx Contractual Documentation Signature Page.pdf (when Signed)


(*) Note – Full File names must be entered 

Signed for and on behalf of OPERATOR LIMITED
Signed

Name: 

Position:
Date:

Signed for and on behalf of BRITISH TELECOMMUNICATIONS plc

Signed   

Name: 

Position: 

Date of BT Signature                         20XX  

(Which is the date of each of the above contractual documentation)
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